
PLYMOUTH COUNTY – SHERIFF’S OFFICE 
JOB DESCRIPTION 

 
 
POSITION TITLE:  LEC Facility Maintenance/Custodial Worker 
 
REPORTS TO:  Sheriff and/or designee 
 
SUPERVISES:  N/A 
 
SALARY RANGE:  $50,000 to $56,000 depending on experience 
 
PURPOSE OF POSITION:  Responsible for performing a variety of routine and 
complex maintenance, service, custodial, and repair duties, to assist in the upkeep of 
assigned Sheriff’s Office and County Jail Facility equipment and properties.  
 
ESSENTIAL FUNCTIONS: 
 

1. Remove snow and ice from sidewalks, steps and parking lots of the 
Sheriff’s Office and County Jail Facility.  This task will require use of 
both manual and automatic tools and equipment.  This task should be 
completed as weather deems necessary three times per day (early morning, 
noon, and later afternoon, or as directed by the Sheriff and/or designee). 

2. Upkeep of lawn with mowing, trimming, fertilizing and weed control 
(spraying/pulling weeds).  

3. Upkeep of landscaping with bushes, trees, plants, flowers, watering and 
trimming. 

4. Assist in the moving of the office furniture and equipment. 
5. Perform general maintenance duties within the administrative section of 

the facility including, but not limited to:  painting, replacing light bulbs, 
resetting equipment, changing HVAC filters, oiling or greasing HVAC 
equipment, elevator, and oiling or cleaning door locksets and hinges.  

6. Perform general minor electrical, plumbing, and HVAC repairs within the 
administrative section of the facility duties including, but not limited to:  
replacing or repairing electrical switches, replacing or repairing plumbing 
fixtures, replacing or repairing HVAC equipment, elevator, and replacing 
or repairing locksets and hinges.  

7. Perform general maintenance duties within the jail section of the facility 
following established procedures on maintenance protocol regarding 
cameras, intercoms, monitors, and locks.  

8. Perform general minor electrical, plumbing, and HVAC repairs within the 
jail section of the facility following established procedures as provided by 
the manufacturers regarding cameras, intercoms, monitors, and locks.  

9. Perform established procedures on maintenance protocol regarding the 
facility generators, fire sprinkler system, and related utility supplies.  



10. Maintain accurate records regarding all equipment maintenance and 
repairs. 

11. Maintain proper inventory pertaining to materials and parts necessary to 
complete the maintenance and repairs as required. 

12. Raise and lower flags.  Order and replace torn flags.  
13. Assists with seeking bids/estimates from vendors for repairs or purchases. 
14. Go onto the roof as needed to inspect/service units.  
15. Order, maintain and unload and place jail and maintenance supplies, 

equipment, and/or parts as they are delivered to the facility. 
16. Assist in making periodic searches of the Jail section of the facility, to 

ensure safety measures, such as ceiling and dap areas are free of potential 
materials that could be used as a weapon. 

17. Identify potential facility problems through observation, requests and 
coordinate the repair or replacement of such. 

18. Coordinate proper and timely inspections regarding code enforcement for 
emergency safety devices within the facility including, but not limited to: 
emergency generator, fire sprinkler system, and elevator.  

19. Other duties may be required on an on-call basis to be determined by the 
Sheriff and/or designee. 

20. Perform general cleaning duties to include, but not limited to:  vacuuming, 
floor cleaning, floor refinishing, trash collection and bathroom cleaning.  

21. Must be able to use a personal computer with related software.  
22. Must adapt to frequent change in requirements and deadlines. 
23. Must establish and maintain good working relationships with employees, 

public officials and general public.   
 
OTHER FUNCTIONS: 
 

1. Assist in developing and coordinating contingency plans for emergencies, 
such as power outages and facility evacuations.  

2. Perform other duties as directed by the Sheriff and/or designee or as the 
situation dictates.  

 
ESSENTIAL KNOWLEDGE<EXPERIENCE AND ABILITY: 
 

1. Knowledge of general materials, methods, equipment and procedures used 
in the building maintenance work. 

2. Knowledge of the care and safe operation of both manual and power tools 
and other equipment used in all maintenance and repair tasks.  

3. Knowledge of the techniques required to perform maintenance and repair 
of equipment and facility components.  

4. Ability to learn jail facility equipment maintenance and repairs such as 
monitors, intercoms, cameras, and locks.  

5. Ability to understand and follow written maintenance or replacement 
directions.  

6. Ability to communicate effectively, both orally and in written format. 



7. Ability to maintain accurate maintenance and repair records. 
8. Ability to work independently, prioritize work, meet deadlines and make 

decisions on the basis of established procedures and policies.  
9. Knowledge of State laws and regulations pertaining to the Sheriff’s Office 

and County Jail Facilities.  
10. Knowledge of and ability to perform basic mathematical calculations.  
11. Ability to read and interpret construction plans, blueprints and 

specifications.  
ESSENTIAL EDUCATION, CERTIFICATION AND/OR LICENSES: 
 

1. Must possess a valid driver’s license during the time of employment.  
2. Must be able to obtain the necessary education as directed by the Sheriff 

and/or designee in order to meet the warranty requirements of the jail 
components. 

 
ESSENTIAL PHYSICAL DEMANDS AND TYPICAL WORKING CONDITIONS: 
 
The physical demands and work environment characteristics described here are 
representative of those that must be met by an employee to successfully perform the 
essential functions of this job.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions.  
 
Work requires a considerable amount of physical activity, including walking, standing, 
kneeling, bending, crouching, reaching and stooping.  Incumbent must have the ability to 
lift up to 100 lbs. and possess the coordination and manual dexterity to handle tools and 
equipment utilized in maintenance and repair activities. 
 
Work requires the ability to tolerate an environment which includes contact with dust, 
dirt, and cleaning solvents.  Work may be performed out of doors year round in inclement 
weather at the facility.  The surroundings may be noisy, dusty, hazardous and stressful.  
 
Work also includes possible exposure to infectious diseases in sewers and requires the 
use of a face mask and other special preventative equipment.  Work requires the ability to 
tolerate a work environment which contains hot and cold conditions.  
 


